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Agenda
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• Course Catalog
 Search courses

 Look up course/class prerequisites

• Commonly Used Functions

• ATRRS Instructions on How To:
 Find a specific course and class

 Retrieve and manipulate class rosters

 Look up class prerequisites

 Look up Brigade seat allocations

 Look up student historical records

• Brigade SQS Report
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Course Catalog

ATRRS Home Page
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Course Catalog

Must enter FY

Can search by either/or Course 

Number, Course Title, Course 

Scope
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Course Catalog

Select course

5
(253) 477-4096/melanie.r.wileczek.civ@mail.mil

mailto:477-4096/melanie.r.wileczek.civ@mail.mil


Course Catalog

Search 

prerequisites
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Commonly Used Functions
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• Course Catalog – Class schedule, Course Pre-requisites

and more

• LS – Course List by School Code (SC)

• C3 – Course schedule

• R2 – Course Roster

• SLR – Course Scope/Prerequisites

• RC – Brigade Quota allocations

• RS – Soldier historical information/Current

Reservation/ Dates attending/Show-No Show-

Dropped/ Graduated
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Find a specific course and class:

“How to Steps”

• 1 - Log In

• 2 - Enter LS in “Go” box

• 3 - Enter search parameters (FY & School
Code)

• 4 - Select Go To Function

•

•

•

•

5 - Select the course

6 - Enter C3 in Go box

7 - Select class iteration

8 - Enter function with which you wish to
interpret class in Go box

NOTE: Steps 1-4 are same for any 

function and will be written Steps 

1-4 on all following “How to” 

slides
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This is the screen you use to logon.  You will need your Logon ID, Password and Access Code. If

you incorrectly enter your information three times you will be locked out of the system and will have

to contact Access Management to get back on to ATRRS.
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Find a specific course and class
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Find a specific course and class

The LS Function shows a School House 

Course Listing.
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Find a specific course and class

Step 3: Enter search parameters. This 

example is by FY and School Code

Step 4: Select Go To Function

S

T

E

P

3

Step 4
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Find a specific course and class

Step 6

S

T

E

P

5

Step 5: Select which course

Step 6: Enter C3 to see a chronological listing by date 

for each class iteration of the course

C3

12
(253) 477-4096/melanie.r.wileczek.civ@mail.mil

mailto:477-4096/melanie.r.wileczek.civ@mail.mil


Find a specific course and class

Step 8

Step 7: Select which class iteration

Step 8: Enter function with which you wish to 

interpret the class in Go box
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S

T

E

P
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Retrieve & Manipulate Class Rosters:

“How to Steps”

• Steps 1-4

• 5 – Select the course

• 6 – Enter C3 in Go box

• 7 – Select class iteration

• 8 – Enter R2 in Go box

• 9 – Select Save to Excel

• 10 – Enable Editing in Excel

• 11 – Manipulate to your specifications
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Retrieve & Manipulate Class Rosters

S

T

E

P

5

Step 6
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Step 5: Select the course

Step 6: Enter C3 in Go box
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Retrieve & Manipulate Class Rosters

S

T

E

P

7
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Step 8Step 7: Select which class iteration 

Step 8: Enter R2 in Go box
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Retrieve & Manipulate Class Rosters

Step 9
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Step 9: Select Save to Excel
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Retrieve & Manipulate Class Rosters

Step 10: Enable Editing in Excel
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Look up Class Prerequisites

“How to Steps”
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• Steps 1-4

• Step 5 – Select the course

• Step 6 – Enter SLR in Go box

• Step 7 – Select New Perquisite Set radial
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Look up Class Prerequisites

S

T

E

P

5

Step 6
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Step 5: Select which course 

Step 6: Enter SLR in Go box
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Look up Class Prerequisites

Step 7
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Step 7: Select NEW 

PREREQUISITE SET radial
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Look up Class Prerequisites

Prerequisites listed
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Look Up Brigade Seat Allocations:

“How to Steps”
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• Steps 1-4

• Step 5 – Select Course

• Step 6 – Enter C3 in Go box

• Step 7 – Select class iteration

• Step 8 – Enter RC in Go box

• Step 9 – Enter “TX” in QS box

• Step 10 – Enter RC in Go box
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Look Up Brigade Seat Allocations

S

T

E

P

5 Step 6
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Step 5: Select the course 

Step 6: Enter C3 in Go box
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Look up Brigade Seat Allocations

S

T

E

P

7

Step 8
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Step 7: Select the class iteration 

Step 8: Enter RC in Go box
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Look up Brigade Seat Allocations

Step 10

S

T

E

P

9
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Step 9: Enter “TX” in QS box 

Step 10: Enter RC in Go box

RC
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Look up Brigade Seat Allocations

SC415 BDE Codes:

7ID=7D; 2nd Divarty=DI; 

201st=MI; 17 FAB=25; 16 

CAB=26; 555 ENG=55; ½ 

SBCT=22; 2-2 SBCT=24;

593 ESC=59; 42MP=LE;

62 MED=62;

I Corps HHB=28; 

SOCOM=SO

Identifies how many seats each BDE 

has allocated in this class. If seats are 

available, BDEs can reserve seats 

prior to the 45 day mark. If seats are 

not allocated, BDEs must wait until 45 

day mark to reserve seats in the class.
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Look Up Student Historical Records

“How to Steps”
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• Step 1 – ATRRS Home page - Enter

student’s SSN

• Step 2 – Enter RS in Go box

• Step 3 – Review student’s record

• Step 4 – Export to Excel for manipulation
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Look Up Student Historical Records

S

T

E

P

1

Step 2
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Step 1: Enter student’s SSN 

Step 2: Enter RS in Go box
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Look Up Student Historical Records

RS column shows you reservation 

status of the class. OS “output status” 

column shows you graduation status.

Step 3 – Review student’s 

records

Step 4 – Export to Excel 

for manipulation (This 

allows you to build/ 

maintain your C5 tracker)

Step 4
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Look Up Student Historical Records

You can usually learn more 

about a function in ATRRS by 

selecting it. This is an example 

of selecting the darkened OS cell 

at the top of the column which 

produced the top box. Selecting 

verification Table: 08 produced 

the bottom box which explained 

identifiers.
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Look Up Student Historical Records

Selecting Yes to Expand All Records 

gives you more detail on each course.
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What does SQS Do?
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• TSB has worked with ATRRS to develop a
report which provides a snapshot of each
course under school code 415.

• Report identifies:
 Class seat allocations (Subquotas)

 Reservations

 Graduations

 Drops and No Shows

• Any Schools NCO with ATRRS Review
access can run this quick report to assist
with their training tracking and requests.
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SQS Statistics By Quarter

Shows Course; Dates; Subquota; Reservations; Input ; Grads; No Shows; & Failures 

Breaks it down by BDE & Course
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All data is real time
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SQS Statistics By Quarter

Shows Course; Dates; Subquota; Reservations; Input ; Grads; No Shows; & Failures
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Breaks it down by quarter & BDE
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How to Run SQS Statistics By Quarter
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• Anyone with an ATRRS Review Access can
run the report:
 Home Page

 Schools Manager Tab

 SQS report by Quarter

 Select FY

 Select School 415

 Select Subquota Code TX

• ALL Schools NCOs down to the Company 
level should have ATRRS Review Access
 Review access = Log In ID but instead of an ATRRS

Access Code they input “Review”
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Brigade Utilization Step-By-Step

• an on-line, real-time Army Information Management
System used to manage input to training courses.

• a growing, expanding system, designed to meet the 
customer’s needs. A Training Management System 
that allows total management of training attended by 
Army personnel.
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STEP 2

• Proponent service school training is tracked by 
Army Training Requirements and Resources 
System (ATRRS)

• Soldiers’ permanent history of training at service 
schools

• Civilians permanent history of training at service
schools

• The “system of record” for the Army
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Step 3

• ATTRS Homepage – Course Catalog (Search)

• RS – Individual information / class reservations

• SH – School House information

• SLR – Course prerequisites

• C8 – Funding information

• LS – School House course listing

• C3 – Course schedule

• R2 – Specific Course Roster

• CHANNELS – NCOES OML
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STEP 4
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Step 5
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Step 6
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Step 7

Review by quarter
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44

Step 8

Review by BDE
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Practical Answers
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Practical Answers
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•
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Questions?

mailto:477-4096/melanie.r.wileczek.civ@mail.mil

